
    
    
  
    pdfforge forums
  


    
        
    
      How to Print Outlook Emails to PDF File?
    


      
          
            
              
              
                PDFCreator
              
            
            



      


        

            

            
              
                Alora_eve
                
              

                



              
                  
                    March 15, 2024, 11:14am
                  
                  

1
              
            
            
              Printing Outlook emails to a PDF file can be achieved through a straightforward process. First, open the email you wish to print within Outlook. Next, navigate to the "File" menu at the top-left corner of the Outlook window. From there, select the "Print" option. In the Print dialog box, you can choose the printer as "Microsoft Print to PDF" or any PDF printer software you have installed on your system. After selecting the PDF printer, adjust any printing settings as needed, such as page orientation or number of pages to print. Finally, click on the "Print" button to generate the PDF file of the Outlook email. Once the printing process is complete, you'll be prompted to specify the location where you want to save the PDF file. Choose a suitable location, give the file a name, and click "Save." Your Outlook email will now be converted into a PDF file and saved to the designated location on your computer. If you are looking for a secure and instant solution to print Outlook emails to PDF, then you can use the Advik Outlook PST Converter tool on your Windows system. The solution will effortlessly print emails direct;y from your Outlook profile to PDF format along with attachments.
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